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Safeguarding Children

2.0 Use of School Premises for Lunch or Activities

Policy statement
Children’s safety is always maintained as the highest priority both on and off premises. Every attempt is made through carrying out these procedures and the exit/entrance procedure to ensure the security of children is always maintained.
Procedures
· When leaving the Mazenod Building (Pre-School) staff supervise at all times
· Ratios are maintained at 1:8 (3+) 1:4 (2) 
· Ratios can be 1:13 (3+) for EYP/EYTS staff and additional staff (when there is another staff member present that holds a level 3 qualification). These ratio’s as well as the 1:5 (2) are only used in the case of staff absences
· All Children must be lined up in pairs, 2 year olds are to be supervised by staff holding hands
· A full register is taken when exiting the building
· On arrival at the School Building Entrance a headcount takes place
· When using the school building a minimum of 2 staff are present (Within Ratio Numbers)
· When walking to the school, a member of staff will be at the front of the line and another member of staff at the back with the last child.
· Entering the school building, the children will be asked to wait on the left hand side of the door for their safety as the door opens into the playground.
· When entering the building a staff member will check before the door is closed that all children are safely inside.
· Before the activities start or lunch begins, a head count takes place, before signing the children and staff in to the school reception.
· Following the activity, a headcount will take place, before exiting the building.
· Returning to pre-school a staff member will be at the front of the line (Leading) and one at the back with the last child.
· On arrival back in Pre-School a full register will be done.


Child going missing on the premises
· As soon as it is noticed that a child is missing the key person/staff alerts the Manager.
· The Manager will carry out a thorough search of the building, garden and school premises
· The register is checked to make sure no other child has also gone astray.
· The Manager calls the police and reports the child as missing and then calls the parent.
· Doors and gates are checked to see if there has been a breach of security whereby a child could wander out.
· The Manager talks to the staff to find out when and where the child was last seen and records this.
· The Manager contacts the chairperson and reports the incident. The chairperson comes to the setting immediately to carry out an investigation, with the management committee where applicable.
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